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3.

l. Trovelling ollowonce meons on ollowonce grqnted to on employee of the
college to cover the expenses which he incurred in trovelling in the interests of
the lnstitute on lnstitute business.

Nole: lt is q fundomentol principle thot the ollowonce is not to be o source of profit ond
no ollowonces ore gronted to meet the expenses of the fomilies of the
employees occomponying them when trovelling on duty.

2, Trovelling ollowonce will be normolly odmissible
lhe ruleS opplicoble, However this condition moy
o uthority/mon ogement wherever iustified.

by the shortest route ond os per
be reloxed by the competent
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Trovelling Allowonces for ottending Conferences/Seminors/workshops

Foculties con reimburse expenses of Conferences/Semino rs in cose of moking o
presentotion. Foculty con ottend o moximum of two confe rences/semino rs in o
semester out of which one will be poid by the institute ond other will be borne by
the foculty.
For ottending workshops/FDP, new foculty (who ore not exposed yet to such o
progrom) would be encouroged.
Foculty sholl toke prior writien sonction from competent outhority for ottending
such progroms.
The foculty from the concerned oreo would only be considered to ottend such o
p rog rom.
Only oppropriote number of doys i.e. period of commuting ond period of such
progrom would only be ollowed for DL,
ln cose of presentotion o brief summtry will be required io be produced well
before the commencement of the progrom,
The concerned foculty who hos ottended the progrom is expected to give o
presentotion on his/her experiences, only then the reimbursement ond DL would
be considered.
The foculty hos to submir the Ceriificote of Porticipotion. The study
moterio l/literoture received ot the progrom would be submitted to rhe librory,
The foculty hos to produce oll evidence (bills) of expenses during the period
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REIMBURSEMENT POTICY

stoted in point four ot the cloiming reimbursement.
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